21 May 2026

Call For Candidates

The university hereby invites diligent academic staff with distinguished records of academic,
administrative or research experience and evidence of exceptional leadership, interpersonal and
communication skills for the following position:

Officer for Undergraduate and Postgraduate

Duties and Responsibilities of Undergraduate and Postgraduate Officer

v
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Prepare a strategic plan for undergraduate and postgraduateof the university by
identifying the educational needs of the public and the private sector.

Present the annual budget of the program to the academic affairs directorate

Ensure effective implementation of the policies laid down by the university and for the proper
administration ofbgraduate programs, and the welfare of students.

Take appropriate actions in consultation with the respective GSCS on recommendations with
regard to programs, candidates or other academic matters.

In cooperation with the Registrar, issue directives pertaining registration, record keeping and the
like for under graduate and graduate programs and ensure their implementation.

Make recommendations for the strengthening and development of existing programs or for
commencement of new ones and carry out any other task that fosters the development of under
graduate and post graduate studies in the university.

Study and recommend the initiation of inter-disciplinary and multi-disciplinary under graduate
and post graduate-programs,

Carries out other relevant tasks assigned to him by the Academic Affairs Directorate,

Vice President for Academic Affairs and the Senate.

Accountability: to Academic Affairs Directorate

Requirements/Experiences/Oualification: -

The Candidate must:

Have served as an instructor at Arsi University for at least one year

Demonstrate good record of leadership accomplishments and prudent management at a
senior level in educational, and/or government organizations

Possess at least a second degree with a minimum of two years’ relevant experience

Have an excellent record in teaching, research and community service activities

Have served at least half of the term in the previous position to qualify for another




NB

Candidates should attach relevant credentials as well as their CV and  submit the
document within five consecutive working days from the date of this announcement.

A letter of two semester’s evaluation from the respective department. If applicant came
back from study leave, s/he can submit the most recent performance evaluation result
betfore s/he left for the study.

A letter from the research and publication office ensuring that articles published on
reputable journals are submitted to the same

HDP certificate (if any)

Community service certificate (if any)

A training certificate in leadership and management

A certificate/letter of work experience in managerial position at higher learning
institution

A strategic plan (maximum of 5 pages), outlining how to achieve the institution's mission
and vision.

An applicant cannot request document that was not submitted before the application
period

Female applicants are highly encouraged to apply for the position

Place of application

Office of Vice President For Academic Affairs




